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DEBRIEF COACH FEATURE 
 
The new Debrief Coach feature is available to help a team of coaches supporting a 
client organization share reports with LCP (Leadership Circle Profile) certified coaches. 
The Debrief Coach feature allows the Project Owner to assign a coach to a participant, 
so that they can receive and view the participant’s interactive LCP Report.  

ADD A DEBRIEF COACH 

You will find this feature when you click the Add Participant button. 
 

 
 
You will see two tabs: Details (for Participant information) and Debrief Coach. 

 
Enter the participant information as usual.  
 
To add a Debrief Coach for the participant, click the “Debrief Coach” tab and enter the 
full email address of the coach, click on the coach information to select then click “Save 
Changes.” 
Note: Only certified LCP coaches will be available to add.  
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On the Participant tab of the Project page, you will see the “Debrief Coach” for the 
participant listed below participant name. 

 
 

CHANGING THE DEBRIEF COACH 

You may change the Debrief Coach before the Run Report Date by clicking on 
Participant “Actions” then “Edit.” There is an “x” to the right of the Debrief Coach name 
that you click to delete the “Debrief Coach.” 
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Click Edit under Actions 

 
 
 
Click the X to delete the coach. Click the triangle to search for new coach > click Save 
Changes. 

 
 
Note: Adding or Changing a Debrief Coach is only available up to the Run Report Date. 
Once the Run Report Date has passed, to be able to change the Debrief Coach, the 
project must be re-opened, and reports reprocessed. 
 

SEND REPORTS TO THE COACHES 

 
On the Order Details page is the option to “Email Report Link to All Coaches” or “Email 
Report Link to Coach.” This sends an email to the coach with a direct link to the 
participant’s interactive LCP Report.  

Note: Legacy reports are only available to download via the Order Details Page  
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Here is the email the Debrief Coach will receive.  
 

From: notifications@theleadershipcircle.com 
Sent: Thursday, August 10, 2023 1:53 PM 
To: Debrief Coach <debrief.coach@leadershipcircle.com> 
Subject: Leadership Circle Profile (LCP) for Marilyn Sample 

  
Dear Debrief Coach,  
 
This is a friendly alert to let you know, reports are ready for the Leader that you have been 
paired with.  
 
To access the interactive LCP report, click the link below and log into the Project Center. The 
interactive LCP report will open automatically.  
 
To share the interactive report with the Leader, click the Share button on the first page of the 
report and email the link to the participant.  
 
To download the PDF report, open the interactive report and click the orange Download PDF 
Report button on the first page.  
 
Marilyn Sample marilyn.sample@leadershipcircle.com   
View Interactive Report 
 
Please contact me at the email address below with any questions.  
 
Kind Regards,  
Project Owner 
project.owner@leadershipcircle.com 

 
 

COACH EXPERIENCE 

mailto:notifications@theleadershipcircle.com
mailto:notifications@theleadershipcircle.com
mailto:%3cdebrief.coach@leadershipcircle.com
mailto:marilyn.sample@leadershipcircle.com
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftlc-st-frontend-preprod.herokuapp.com%2Fen-US%2Fboot%2FeyJhbGciOiJIUzI1NiJ9.InByb2plY3RJZD0zNjkmcGFydGljaXBhbnRJZD00MjUi.UT2dV3ndNcXdA-jcbNgRTMfaJ9070JqhsI8X7R-7wC4&data=05%7C01%7Cbarbara.courtney%40leadershipcircle.com%7C1c1173f91adf415633db08db99caa4c9%7C41ba7a568093418bb969aa2584276e50%7C0%7C0%7C638272867863435673%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=F6Jv29jdtq3HabmHrI89%2BArlpGIZpegLQU0Q7F5BXtY%3D&reserved=0
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When the coach clicks the View Interactive Report link in their email, they will be taken 
to the Project Center login page. The report will open immediately after logging in. If the 
Practitioner is already logged in, the report will immediately appear. 
 
Note: Reports shared in this way will not be stored or accessible via My Reports or 
Coach Portal.  
 

HOW TO SEND A REPORT TO A PARTICIPANT 

 
To send a report to a participant, open the interactive LCP Report and find the Share 
button near the top of the report. Clicking this button copies the URL address link to the 
clipboard where it can be added to an email to the participant.  
 
Note: The Project Owner must have released reports to the participants (on the Orders 
Page) for this link to work for them.  
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